
Year-End Fundraising  
Appeal Template
A successful year-end campaign needs a great appeal that grabs donors’ 
attention and inspires them to give. Follow this framework to create your 
year-end appeal.

Dear Personalize your appeal with the 
recipient’s first name (spelled correctly).

Salutation

Open your appeal with a vivid, emotional 
story that illustrates the need or impact 
of a gift. Make your donor part of the 
story and highlight how they can make 
a difference. Feature your statement of 
need and solution.

The Emotional Opening

Include a short call to action that prompts 
readers to make a donation. Include a 
specific dollar amount you want them  
to contribute. Make this bold and in color 
so it stands out. In your email appeals, 
link the entire call to action to your online 
giving page. 

Example: “Your year-end gift of $200 
will guarantee more children like John 
graduate this year. Please join us today  
to create a better future.” 

First Call to Action

TEMPLATE
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P.S.

Repeat your urgent call to action that tells 
donors exactly what to do, how, and why 
they should act immediately.

Example: “Are you ready to change the 
life of a student? Your donation of $200 
will go directly to ensuring every student 
graduates. Make your gift today.” 

Provide detail about what the donor’s gift 
will make possible. Clarity and specificity 
are vital. Make sure donors know why you 
need them to act now.

Thank the reader for their support; inspire 
them with a hopeful, positive outlook for 
the future; and include your signature. 
Use an electronic version of your 
handwritten signature. 

Reinforce the sense of urgency to 
encourage donors to act right away.

Example: “You are our most trusted 
partner in the fight for better education. 
We are so close to our goal. Your gift 
today will help put us over the top before 
December 31.”

Second Call to Action

How Donations Help

Closing

P.S.
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